Volunteering Opportunities with Sports and Health Development

Epping Forest District Council


Press Officer
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Role Title








Time / Day








Venue























Task List














Experience and Qualifications Required








Report to








Credits Available





Press Officer





Hours to suit, much of the work to be carried out at home, however attendance of Wednesday evening committee meetings is essential.





 Home/ Loughton Leisure centre











Increase clubs exposure


Promote the clubs work locally and regionally


Create press releases


Update and redevelop website


Develop partnerships with local media.


























Experience of using IT packages is essential


Knowledge of the internet 


Knowledge of web design





 





Report to Debra Waite/ Alison Hollis





20 per week





About the Club/Session/Opportunity:


Epping Forest District swimming club is a non-profit making swimming club that exists to provide the opportunity to achieve the full potential in swimming. The club provides swimming lessons for children from four years plus and competitive training for children aged seven years plus. The club also has a successful disability squad and an active Epping Forest ‘masters’ section. The club also runs national and regional competitions as well as highly successful charity events and galas.





As press officer you will be responsible for maximising the clubs exposure and raising the clubs profile in the district. You will need to manage the club’s website keeping it up to date and if needed redevelop it to ensure it is as appealing as possible and attracts new members to the club. You will be responsible for promoting the club’s work through links with local media groups as well as generating press releases for local press. You will need to work closely with the funding officer to ensure the club’s profile is raised so as to increase sponsorship opportunities. 





Qualifications or Experience needed





Though no formal qualifications are needed the candidate must have excellent IT skills, the ability to communicate effectively using all mediums. High level of interpersonal skills, as well as an outgoing nature so as to be able to generate new contacts, knowledge of the internet is desirable as well as knowledge of marketing and public relations.











Initial Training Offered








Induction 


Child Protection


Emergency First Aid 





Minimum applicant age





18 years old








For more information contact Fabrizio Luca Ferrari
fferrari@eppingforestdc.gov.uk
01992 564220


